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FUNDRAISING MANAGER 
JOB DESCRIPTION/ROLE PROFILE

	Key objectives

	Development and delivery of a sustainable fundraising programme in support of the Miscarriage Association’s mission: Everyone affected by pregnancy loss gets the care, support and information that are right for them.


	Job location

	· Wakefield, with occasional travel.  

	· Duration

	· Initial 2 year fixed term with option to renew

	Job description

	Manage existing fundraising activity, building relationships with current supporters and being the main point of contact for fundraisers, donors and supporters.


	Further development of the charity’s London Marathon team – the biggest single source of fundraised income.

	Develop and manage new sources of income, including events, community fundraising, regular giving and tribute/in memory gifts.
· 

	Review and improve fundraising processes and systems to ensure excellent supporter care and to encourage long-term support and loyalty. 
· 

	Maintain and develop further fundraising-related content on the website.
· 

	Record fundraising activities and information accurately on the database
· 

	Represent the Miscarriage Association at relevant events
· 

	· Undertake any reasonable tasks required of the role

	Salary, hours, location

	Salary: £15,324 pro rata (£27,000 FTE) 
Hours: 21 hours/week (not including lunch break), with the opportunity for flexible working.  There will be occasional weekend and evening work.
Location: Wakefield, West Yorkshire, with occasional travel.




FUNDRAISING MANAGER 
PERSON SPECIFICATION

	
	Essential
	Desirable

	Education, qualifications & other knowledge
	
	

	Degree educated or equivalent
	
	√

	Fundraising qualifications
	
	√

	Knowledge & experience
	
	

	Experience and track-record of managing a range of fundraising activities, especially community and events fundraising.

	√
	

	Experience of corporate, trust and/or major donor fundraising.

	
	√

	Experience of working to income targets and expenditure budgets.

	√
	

	Experience of successful project management and delivery.

	√
	

	Understanding of donor care practices & GDPR.

	√
	

	Skills & competencies
	
	

	Ability to build and maintain effective relationships with colleagues, supporters and other stakeholders.

	   √
	

	[bookmark: _GoBack]Excellent written and verbal communication skills: the ability to communicate clearly, professionally and with sensitivity to a range of audiences.

	   √
	

	Strong organisational skills and excellent attention to detail.
	   √
	

	Strong administrative and IT skills.
	   √
	

	Personal attributes
	
	

	Creativity, enthusiasm and ability to work on own initiative. 
	   √
	

	Ability to work both independently and as part of a small team.
	   √
	

	Awareness of the sensitivities around pregnancy loss and empathy for those affected.

	   √
	

	Other requirements
	
	

	Adherence and commitment to the M.A.’s equalities and confidentiality policies.
	   √
	

	Willingness to travel and to work flexibly, with occasional evening and weekend work.
	   √
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